ELCODE _____________________EONUM__  __  __   EO ID*_________________


SNAME _______________________________________________________________


New EOR ___    Modified EOR ___    If Sub EO, Parent EO ID__________

EOR CHECKLIST
 FORMCHECKBOX 
 EO confirmation: Specialist agrees that this is a justified/new/unique EO

MAPPER
DONE BY__________________________
DATE COMPLETED_________

Source Features  (Attach additional Source Feature page if needed)
	
	
	
	Source Feature ID (not Feature/Shape ID) 

	
	
	
	Identifiers Source Feature Descriptor

	
	
	
	Conceptual Feature Type (point/line/polygon)

	
	
	
	Locational Uncertainty Type

	
	
	
	Distance/Unit

	1-1:20 000 TRIM Digital               
	1-1:20 000 TRIM Digital               
	1-1:20 000 TRIM Digital 
	Mapping Digitizing base  

	
	
	
	Mapping comment 

Note if location based on UTM NAD 27/83; Lat/Long; Description,  or TRIM/Air photos


EO Rep
 FORMCHECKBOX 
 Generate EO Rep.
 FORMCHECKBOX 
 Spatial Att: For coastal and high elevation EORs, check to see if assigned BGC is correct. If not, use BGC theme layer to estimate BGC.  Enter in Ecosec_BGC field (format: CWH dm – FRL) and uncheck the box “Update When Shape Edited”. Under the QC/General tab, in Quality Control / Remarks insert the comment: “BGC calculated using theme layer”.

 FORMCHECKBOX 
 Enter ELCODE, EONUM and EO ID (under Tracker tab) to this checklist and to any other attached documents 

 FORMCHECKBOX 
 Print checkplot for QC (optional)
TRACKER
DONE BY__________________________
DATE COMPLETED_________
	Identifiers
 FORMCHECKBOX 
 Identity Confirmed (= Y, except on rare occasions)
 FORMCHECKBOX 
 ! Data Sensitive Element/EO (if yes, write “Ecologically sensitive” in ‘Reason EO Data Sensitive’ field)
Site/Directions
 FORMCHECKBOX 
 !Survey Site (Ensure this is a gazetted name)
 FORMCHECKBOX 
 !+Directions 
Rep Details

 FORMCHECKBOX 
 ! Estimated Representation Accuracy 
 FORMCHECKBOX 
 Separation Comments
Rep Extent 

 FORMCHECKBOX 
 Confidence Extent
 FORMCHECKBOX 
 Additional Inventory/Comments

 FORMCHECKBOX 
 Multi-jurisdictional / Comments (if Y, set Multi-jurisdictional Spatial Rep = N)
Source(s) (Complete for each source feature)
 FORMCHECKBOX 
 Location Use Class (“NA” unless migratory spp.) (Identifiers tab)
 FORMCHECKBOX 
 Observer (LastName, A.B.) / Date / +Data (Observations tab)
Survey Information

 FORMCHECKBOX 
 First/!Last Observation Date (repeat Last date if no first date)

 FORMCHECKBOX 
 !+EO Data

 FORMCHECKBOX 
 Surveyors
 FORMCHECKBOX 
 Contacts
	EO Rank
 FORMCHECKBOX 
 !Basic EO Rank (Use E not U)
 FORMCHECKBOX 
 !EO Rank Comment
 FORMCHECKBOX 
 Rank Date
Description 

 FORMCHECKBOX 
 !+General Description
 FORMCHECKBOX 
 !EO Type_BCD (replaced by Location Use Class)
 FORMCHECKBOX 
 Protection

 FORMCHECKBOX 
 MA/Ownership

 FORMCHECKBOX 
 Additional Topics (General Comments)
Documentation 

 FORMCHECKBOX 
 Boundaries

 FORMCHECKBOX 
 !Reference(s) (Exist and are correct)
 FORMCHECKBOX 
 Specimen(s)                    FORMCHECKBOX 
 Image
Version/QC

 FORMCHECKBOX 
 Lead Responsibility (Type: CABCCDC)
 FORMCHECKBOX 
 Version Author (LastName, A.B.) / Date 
 FORMCHECKBOX 
 Transcription Date / Transcriber (LastName, A.B.)
EO Opt (BC)
 FORMCHECKBOX 
 !Vegetation Zone (plants only)
 FORMCHECKBOX 
 Spec codes (plants only)
 FORMCHECKBOX 
 !Habitat Keywords (separate with semicolons)
 FORMCHECKBOX 
 Archival Date/Sighting/Source (move data to Source/Observation tab)


* In Mapper EO ID Is located under the Tracker tab. In Tracker EO ID is in the lower right corner of an EO window. 
+ cite reference(s) for these fields 

 ! included in public EO reports, GOAT and IFM 

QC 

DONE BY ____________________

DATE COMPLETED________

MAPPER 

 FORMCHECKBOX 
 Zone & UTMs correctly transcribed from primary source. Scan UTM 123456.78 easting 1234567.89 northing. 
 FORMCHECKBOX 
 Point/line/polygon is where you would expect (use the footprint tool to give UTM co-ordinates)
*Warning! Before deleting a source or EO rep read bottom of this page. 
 FORMCHECKBOX 
 Correct element has been mapped (use ? tool)

 FORMCHECKBOX 
 Mapping info is entered for all Source Features (See checklist in table other side)

 FORMCHECKBOX 
 Set each Source Feature QC Status to Passed or Failed (General tab) and enter your initials in Done By
 FORMCHECKBOX 
 Set EO REP QC Status to Passed or Failed (QC/General tab) and enter your initials in Done By
TRACKER
Edit as necessary! Note common errors for feedback.
 FORMCHECKBOX 
 Data info is entered for each Source Feature (See checkbox other side – info under Identifiers & Observations tab)

 FORMCHECKBOX 
 Set each Source Feature Data QC Status to Passed or Failed (Source tab ( QC tab), and enter your initials in Done By 
 FORMCHECKBOX 
 Data info is entered for the EO Rep. (See checkbox other side)

 FORMCHECKBOX 
 Set EOR Data QC Status to Passed or Failed (Version/QC tab), and enter your initials in Done By 
Note! We use the Data QC Status field to determine if an EOR will be made public.
If any QC value = Failed, note problem and return to the appropriate  mapper or data entry person.
 FORMCHECKBOX 
 PRINT ‘Detailed’ Crystal Report. Confirm EOR Data QC set to Passed
 FORMCHECKBOX 
 EO Log List new EORs and document EOR merges, splits and deletions
 FORMCHECKBOX 
 FILE Arranged in this order: Print out, Source Data, Maps, Checklist with additional Source Feature pages
 ONGOING MAPPER/TRACKER CHANGES REQUIRING QC
If you do not want this EOR made public prior to QC, change Data QC Status for the EOR from P to I in Tracker.
Map QC status must be reset from P to I if changes are made to a Source Feature or EO Rep. This will not happen automatically.
	 Edit Date
YY/MM/DD
	Summary

*Provide ID numbers & briefly record changes. Example: source feature was moved/added/deleted/locational uncertainty modified
	Initials
	EO Log Update if needed
	 QC Date
 YY/MM/DD 
	Initials

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Warning! If you delete a source feature or EO rep, all associated Tracker data will be deleted. If you want to move any of this data into another source/EO record, print the record or copy and paste into a file before deleting.

Version: December 2003
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